
 
 

NEW STAFF APPLICATION 
 
We are delighted that you are interested in applying to be a staff member for the 2019-2020 Foreign 
Affairs Symposium. Please answer the questions below as completely and succinctly as possible . 
Applications should be sent in PDF and Word format to fasymposium@jhu.edu by Monday, 
September 16th, 2019 at 11:59 PM. We look forward to reading your application!  
 
Name:  
Hometown:  
Class Year:  
Major(s):  
Minor(s): 
JHU Email:  
Phone:  
 
 

1. List other commitments you'll have for the upcoming academic year, including: 
● number of classes you will be taking 
● study abroad plans 
● research you intend to do 
● other group commitments 

 
2. All staff will be divided into four committees: Programming, Development, Marketing, and 

Public Relations. Please list the committees you are interested in joining, in order of 
preference (you may list up to four, but are only required to list at least one). A list of 
committees and their descriptions can be found attached to this packet. 

a. For each committee selected, write a paragraph describing: 1) Why you are applying 
for said committee, 2) Specific past experiences that qualifies you for the position 
(at Hopkins or in other venues, including high school if you are a freshman or 
sophomore), what you learned from these experiences, and how you would apply 
them as a staff member, and 3) Strategies you recommend to carry out the 
committee's objectives. 

 
**Please note: we will only be taking one more person for the Programming Committee as it 

is almost at full capacity** 
 

3. Please include the following supplements along with the application for each committee you 
are interested in:  

a. Programming: 
i. Write an invitation to a potential speaker that would be appropriate for next 

year’s lineup; highlight their most impressive achievements and include how 
they would contribute to our symposium, based on more recent themes (no 
more than 500 words). 

b. Public Relations:  
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i. Take an event from FAS’s 2019 symposium and create a promotion strategy 
for it. Include a list of groups you would invite/advertise to (both on 
campus and in the city), two creative promotion strategies, and an email 
draft inviting these groups to attend and spread the word (no more than 
500 words). 

c. Development: please respond to one of the following prompts 
i. The Generous Foundation offers an annual grant of $10,000 to university 

student groups that focus on issues of public policy, social activism, and 
international affairs. Compose a Letter of Intent that explains to the 
Foundation why FAS should receive this grant. For more information on 
LOIs, visit the following site: 
https://medium.com/instrumentl/how-to-write-winning-grant-lois-with-ex
amples-e23c6629f744. 

d. Marketing: please respond to at least one of the following prompts. If you choose 
Photography, you must include a second option. Additionally, please list all 
editing software you are familiar with, including but not limited to: Photoshop, 
Illustrator, InDesign, Premiere, AfterEffects, Squarespace. 

i. Graphic Design: Choose a speaker from last year’s symposium or one you 
would like to invite and create an original flyer that could be used to 
advertise the event. Examples found here: jhufas.org/marketing. 

ii. Video Editing: While our graphic designs add visuals to our yearly line-up, 
our announcement videos showcase our individual speakers' past work. 
Choose a speaker from last year’s symposium or one you would like to 
invite (it may or may not differ from #1) and make an original video 
depicting their expertise in their field of work. The video should be between 
15 seconds and 1 minute. Examples found here: vimeo.com/jhufas.  

iii. Photography: Create a Google Drive folder of 5+ of your own photos; please 
try to include portraits. 

 
4. Please attach a one-page resume to your application.  

 

Applications must be sent to fasymposium@jhu.edu by Monday, September 16th, 
2019 at 11:59 PM 
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